
FINAL GRADE APPEAL  

The faculty member is the sole determiner of the grade awarded in a course and 

is responsible for the justification of the grade. Students are entitled to an 

appropriate grade review on request, and students who question the grade received 

are referred directly to the faculty member for review. Should a student wish to 

continue further grade review, the following process should be followed. 

1. The student should submit the Final Grade Appeal form indicating the nature 

of the complaint to the department chair in the department where the course 

is housed and request a review of the assigned grade, indicating that an 

initial review has been performed by the faculty member issuing the grade. 

The Final Grade Appeal form is available on the Vice President of 

Academic Affair website.   

2. Should the student, after consultation with the department chair, wish to 

continue further review of the grade, he/she should indicate this on the Final 

Grade Appeal form and contact the dean of the college where the course is 

housed and request a review of the assigned grade. The Final Grade Appeal 

form should be forwarded to the dean by the department chair. 

3. At either the department chair and/or dean level the faculty member may be 

asked to reevaluate the assigned grade. 

4. If the student wishes to appeal further, i.e., to the VPAA, in these rare and 

unusual circumstances the student shall indicate his/her decision on the Final 

Grade Appeal form. The Final Grade Appeal form will be forwarded to the 

VPAA by the dean. The VPAA will determine if the evidence is strong 

enough to warrant further review, i.e., the burden of proof is on the 

student to make a strong case that merits committee review. In this case 

the appeal shall be forwarded to the university Grievance Committee 

(appointed by the President annually). Any members of the department 

where the grade appeal resides would be excused from this review. The 

Grievance Committee will make a recommendation to the Vice President of 

Academic Affairs.   

5. Following the decision, the student and the faculty member shall be notified 

and provided a rationale for the decision. 

6. All grade appeals shall be initiated no later than six weeks after the term in 

which the grade was issued. 

 

 

https://www.una.edu/academics/docs/Form%20--%20Final%20Grade%20Appeals%20Form.pdf

